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PURPOSE:
To establish a uniform procurement and use policy for City vehicles that provides a modern, safe,
and consistently operational fleet that supports the provision of City services.

BACKGROUND:
The City maintains a limited fleet of vehicles to support the provision of City services to residents,
visitors and businesses. Vehicles are procured pursuant to city Council direction and maintained
as fixed assets of the City. City vehicles are for official use in conducting official City business by
staff.

POLICY:
It is the policy of the City Council of the City of Dana Point to provide funding via an adopted
budget for the acquisition and maintenance of city-owned vehicles. City owned vehicles are to be
used for official City purposes and by employees whose position classifications have been
identified by the City Manager as authorized vehicle operators.
It is the policy of the City Council of the City of Dana Point to limit the number and types of
vehicles in use. The City Manager shall be responsible for limiting the number and types of Cityowned vehicles to those necessary for the effective function of City responsibilities. For each fiscal
year budget the City Manager shall recommend only that amount of funding necessary to
implement this policy.
It is the policy of the City Council of the City of Dana Point that the City Manager shall establish
and maintain a vehicle usage policy. Such policy should be reviewed at least annually and be
updated to current best practices. Such policy shall also include an inventory of City vehicles and
their purpose, as well as an authorized operators listing of those position classifications which
require the use of a City-owned vehicle for the execution of their responsibilities.

